	Farnham Royal
Village Hall
	The Booking Secretary
Farnham Royal Village Hall
Farnham Lane, Farnham Royal
Slough, Bucks, SL2 3AW            
Tel. 07474 713758
Email: FRVH@hotmail.co.uk

	BOOKING FORM
	Our Reference
	Issue Date


A provisional booking reservation will be held until the date indicated in section 1 of this form (see below). A fully completed form and the required deposit must arrive with the booking secretary by this date. Failure to comply may cause the reservation to be lost and the hall re-let.
Payments are to be made payable to ‘Farnham Royal Village Hall’.  By cheque or bank transfer, 
sort code 01-08-15  Account No 53726510  using your name as a reference.
Please complete all sections in BLOCK LETTERS and return to the Booking Secretary.
	1
	On completion of this form please return it by:
	Date

	2
	Hirer Surname 

	Initials
	Mr/Mrs/Ms
	Telephone Number

	3
	Address


	4
	Organisation and position


	5
	Letting Required
	Main Hall    Yes/No
	Kitchen   Yes/No  

	6
	Period of Hire (Including preparation and clean up time) Premises to be vacated & locked by 11:45pm

	
	Day

	Date
	Time from
	Time to

	7
	Purpose of Hire


	8
	Will music be played? Yes/No
Music must finish by 11pm
	If Yes, what type?
Disco/Group/Band
	If Other please specify

	9
	Will alcohol be sold or supplied?
Yes/No
	If yes, arrangements must be made with the Village Hall Licensees
	The Bar must close at 11:00pm


DECLARATION. I/We confirm the above details regarding the hire of the facilities at Farnham Royal Village Hall. I/We have read the General Letting Conditions and agree to observe them, together with any Special Conditions that may be imposed and to pay the amounts stated thereunder. In addition, any further sums due for additional time or space used according to the scale of charges effective at the time of the Hire. I/We further agree to pay for any damage(s)/loss etc. occurring during the Hire period for which I/We may be responsible under the Letting Condition 9, and also for any expense cause by breach of Letting Conditions 20 and 22.
The Committee of the Village Hall accepts no responsibility what so ever for any injuries to any person(s) how ever caused on any part of the Village Hall. This includes any apparatus brought onto the premises by the hirer or other persons for their use during the hire. i.e. Bouncy Castle or other such items etc.
I/We are aware that the deposit will not be returned if I/We are in breach of any of these conditions at the conclusion of this Hire. 
Signature of Hirer(s) on behalf of the Organisation/Person(s) shown above
	1.

	2.
	Date

	Total Hire Charge
£
	Deposit Paid
£
	Balance Due
£
	To be Paid by

	Receipt No:

	Receipt Date:


I/We give consent for Farnham Royal Village Hall to hold Contact Information data
I/W e agree my personal information data may be used for providing information and corresponding with me.
I/We agree that Farnham Village Hall can keep my contact information data for an undisclosed time or until I request its removal. 
I/We have the right to request modification on the information that you keep on record.
I/We consent to CCTV cameras operating, and the recording of images for a reasonable period.
	  Signature of Hirer(s)
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